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1. O0mHe nmosoKeHus

1.1. lMonoxenue o oudbnuoreunom douae ['BITOY PK «CIIK um. JI.C. I'onursiaay
(manee — Kommemx) pazpaboTaHO B COOTBETCTBUM CO CIENYIOLIMMHU TOKYMEHTAMH:

- MdenepanbHBIM 3aKOHOM OT 29 nekabps 2012r. N 273-03 "O6 obpazoBaHumn
B Poccuiickoii ®enepaunn” (¢ U3MEHEHUSIMHU U JIOTIOJTHEHUSIMH);

- MenepanbHbIM 3akoHOM OT 29.12.1994 N 78-®3 "O Oubnuoreunom gene'
(¢ U3MEHEHUSIMU U JOTIOJTHEHUSIMH );

- «llopsinkoM ydera OOKYMEHTOB, BXOJSIIIUX B cOCTaB OUOIHOTEUHOTO
dboHIa», YTBEPXKAEHHBIM [pUKa3oM MuHUCTEpCTBA KyJbTYpbl Poccuiickoi
®enepauuu ot 8.10. 2012r. N 1077 (c U3MEHEHHUSIMH H JIOTIOJIHEHHSIMH ).

1.2. Tlonoxenue omnpenessieT BONPOChl (JOPMUPOBAHUS U yuyeTa OUOIUOTEUHOTO

donma
2. CTpyKTypa H NOPsiA0K KOMIIEKTOBAHHUS O0MO/IHOTeYHOro hoHAa

2.1. bubnuoreunsiii dony dopmupyercs B Leisx obecredeHHs KauecTBEHHOH
peanu3anuy 00pa30BaTeNbHBIX MPOTpamMM, IOCTYIa K MpodeccHoHaIBHEIM 0a3aM
JNaHHBIX, THQOPMAIIHOHHBIM, CIIPABOYHBIM U [IOWCKOBBIM CHUCTEMAaM, a TAK)Ke HHBIM
MH(POPMAIIMOHHBIM pecypcam.

2.2. bubnuoTeuHbll (OHI KOMIUIEKTYETCS NMEYaTHbIMH U (M) 3JIEKTPOHHBIMU
y4eOHBIMH JOKYMEHTaMH (BKJIIO4Yass yueOHUKH U yuyeOHble Oco0usI), U3JaHHBIMH
3a TOCHeJHHE S5 JIeT 1O BCEM BXOMSIIIMM B peajlu3yeMmble OCHOBHBIE
oOpa3oBarelibHbIE TPOrpaMMBbI 10 Y4eOHBIM JUCIUIUTHHAM (MO JISIM).

2.3. bubGnuoreunslii QoHa, MOMUMO Y4eOHOW JMTEPaTyphl, BKJIIOYAET B cebs
oduimanbHble, crpaBoyHO-OudIMOrpaduiecKre U Nepuoandeckue N3IaHus.
2.4.1lonp30BaTessiM  NIPEJOCTABIISETCS. BO3MOXKHOCTB JIOCTYIIA K COBPEMEHHBIM
npodeccHOHaNbHBIM 0a3aM JaHHbIX M MH(GOPMAUMOHHBIM pecypcaM CeTH
«HTepHeT?.

2.5. Hopmbl o0ecnedeHHOCTH 00pa3oBaTeNbHONW [AESATENbHOCTU Yy4eOHBIMU
M3JaHUSIMM B pacuere Ha OJHOTO CTYJIeHTa II0 OCHOBHOI oOpazoBaTelbHOM
mporpamMme yCTaHABIIUBAaIOTCS COOTBETCTBYIOIIUMH (henepalbHBIMU
rOCy/1IapCTBEHHBIMHM 00pa30oBaTe/IbHbIMU CTaHAAPTAMM.

2.6. OGecreuenne Komlemxka yyeOHUKAMU U y4eOHBIMH TOCOOUSIMH, a TaKKe
y4eOHO-METOIMUEeCKUMH  MaTepualaMi II0  OCHOBHBIM  00pa3oBaTeIbHBIM
mporpaMmaM B Ipexenax (elnepanbHBIX TOCYIapCTBEHHBIX 00pa3oBaTeNIbHBIX
CTaH/IapTOB, OCYILECTBISIETCS 3a CUeT OFOKETHBIX ACCUTHOBAaHHUH.

2.7. Cnoucok y4eOHHKOB, y4deOHLIX MOCOOMH (B TOM 4HCIE, DJIeKTPOHHBIX),
PEeKOMEHJIOBAaHHBIX K HCIIOJAB30BaHUIO MpPH pealn3alud NpodecCHOHATBHBIX
o0pazoBareNbHbIX POrPaMM, ONPEEISieTCs IUKJIOBbIMU KOMUCCUSIMU 110 Kax 0N
o0OpazoBaTenbHON ITporpaMMme.

2.10. VYTBepxkIeHHBIE CIHCKH YYEOHHMKOB M Y4YeOHBIX TOCOOUN SIBJISIFOTCS
OCHOBaHHEM i (POPMUPOBAHHUS 3aKa30B MPH KOMIUIEKTOBAHUU OUOIMOTEYHOTO

bonpa.



3. Ilopsiaok noab30BaHust GUOIHOTEYHBIM (GOHIOM

3.1. Crynewnrsl, npenosiaBarenu, coTpy inuku Kosieaka HMEOT npago:

= OECIUIaTHO  MOJb30BATBECSI  OCHOBHBIMH — BHIAMH  GHOIHOTEYHO-
MH(pOPMAaMOHHBIX YCIIYT, Pe0CTABISIEMBIX GUOIMOTEKOH:

- IOy 4aTh MOJIHYI0 MHOOPMALKIO 0 cocTaBe POHIOB GUOTHOTEKH Uepes
CHCTEMY  KaTajOroB M KapToTek M  Jpyrue (Gopmbl  OGUOGIMOTEYHOrO
MH()OPMUPOBAHHS;

- nony4arb u3 Qonga OMOIMOTEKH /Jis BPEMEHHOrO IOJbL30BAHUS B
UTA/IHOM 3aJle MJIM Ha aDOHEMeHTe Y4eOHUKH 1 y4eGHbIe NoCO6Hs (B TOM 4HCIe,
JIEKTPOHHBIE);

- 10Ty 9aTh KOHCYJIbTATHBHYIO MOMOIIb B IOUCKE H BEIOOPE HCTOYHUKOB
UHPOPMAIHY;

- MPOAJIEBATE CPOKH MMOJIb30BaHKs B YCTAHOBJIEHHOM IIOPSI/IKE;

— N0JIy4aTh I0CTYyN K ceTu Murepuer.

3.2. Ilonp3oBaTenu 00A3aHbL:

— OepexHO OTHOCHTHCS K KHUFaM U JPYTHM HH()OPMALHOHHEIM
HUCTOYHHUKAM, TTOJIy4YEeHHBIM U3 (POHIOB OHONMOTEKH;

= BO3BpalllaTh MX B YCTAHOBJIEHHBIE CPOKH, HE BBIHOCHTbD HX U3
MOMEIICHUE OWONMOTEKH, €CIIM OHH He 3aperHCTPUPOBAHBI B YMTATEIHCKHX
(hopmyIIpax UM IPYrUX yYETHBIX JOKYMEHTaX;

- HE JenaTb B HUX IOMETKH, MOJYEPKUBAHUS, HE BBIDHIBATH U He
3arudaTh CTpaHHIbI;

- HE HapyIllaTk PacCCTAHOBKY B (DOHIAX OTKPBITOTO HOCTYIIA;

- HE BBIHAMATh KAPTOUKH M3 KAaTaJIOrOB U KapTOTEK;

- [pH TOJNYYEHUH JIMTEPaTypbl HEOOXOAMMO TIIATENBHO POCMOTPETH
Kax[0e M3/laHue U B ciydae oOHapyKeHHs Kakux-IIU6o Je(eKToB cooGIUHUTs 06
3TOM OHMOIHOTEKAPIO, KOTOPBIH C/leNaeT Ha KHUIe COOTBETCTBYIOLIME MOMETKH. B
IPOTUBHOM  CIy4ae OTBETCTBEHHOCTh 3a IIOpPYy KHHI HECeT YHUTaTellb,
MIOJIb30BABIIHNCS U3JaHUEM TTOCIIEJHUM;

- ©KEroJIHO, B KOHIE y4eOHOIro Trojia, MPOHUTH MEepPeperucTPAIIo C
MPEeIbsBICHHUEM BCEH YMCIISLIEHCS 38 HUMHU JIKTEpaTyphl;

- mpu BBIObITUN 13 Konnemka, ohopMIeHIH akaleMUYecKoro OTIycKa
BEPHYTH B OMOJIMOTEKY BCE YHCTISAIINECS 338 HUMH H3aHUS;

- B Cllyyae TIOBPEXIEHHs IOKYMEHTOB 3aMEHHUTh HX TaKHMH K€
U3/IaHUSMH WA KONIMSIMU, TIPH3HAHHBIMU OUONHOTEKOM PABHOLIEHHBIMH;

- AT 3aIIMCH B OHONMOTEKY TIPEIbsBISITH yIOCTOBEPEHHE JIHYHOCTH
(cTynent — cTynendeckuii 6uier). Ha aToM ocHoBanum Oubnuotexaps 3amoaHsIeT
YUTATENbCKUH (hopMyIIsIp.

- cobmonate [IpaBuia monae30BaHus 6UGIHOTEKOIA.

3.3. Ha cTyneHTOoB HOBOro HaGopa YHTaTelbCKHE (bopMyJISIpEI  MOTYT
3aIIOJIHATHCS] HA OCHOBAaHMM NPUKA30B O 3a4rciaeHny B Komtemxk.



3.4. llpu 3amucu B OMONMOTEKY YMTATENb JOJKEH O3HAKOMHTLCS C HACTOSILIMM
[Tosio’keHreM | TOATBEPMTH 00S3aTEILCTBO O €r0 BHINOIHEHWH CBOEH MO/ITHCHEO
B UMTATEILCKOM (popmyJispe.

3.5. 3a Kaxapld IMOJIydeHHBIH Ha a0OHEMEHTEe JK3eMIUIAp H3JlaHus YHUTATEeNb
pacIuCchIBaeTCsl B YATATEIbCKOM (opmyspe. [Ipn Bo3BpallleHHH JIMTepaTypbl OHa
BBIYEPKUBAETCS U3 YUTATEIIECKOTO (hopMyisapa, U GaKT cla4yy U3JaHKs 3aBepseTCs
MOAITHCEI0 OubOIMOTEeKAPS.

3.6. CpoKH MMOJIB30BAHUS JOKYMEHTAMU /Ul Pa3IMYHBIX KaTErOpUi uynTarelien u
KOJIMYECTBO BbIJABAEMbIX M3laHUM Ha aboHeMeHTe (uKcHpyloTcs B IlpaBuiax
[10JIb30BaHUsI OUOIMOTEKOM.

3.7. Vwuebuas awWreparypa BBIJAaeTCs Ha CEMECTp WM Ha y4eOHBIH rom B
KOJIMYECTBE, OMpENeNIseMOM B COOTBETCTBMM C Y4YeOHBIMM IUIaHAMH W
00Opa30BaTebHBIMH IPOIPAMMAaMHU.

3.8. UuTaTeNu MOTYT MPO/UIUTh CPOK MOJIb30BAHMS BbIJIAHHBIMH U3/TAHUAMH, €CITH
Ha HUX HET CIpOca CO CTOPOHbI JAPYTUX YHTATENIEH.

3.9. YVuebOnuku (yueOHBIE TTOCOOUS ), JOKYMEHTBI JIJIs1 UCIIOIb30BaHMs HA IPYIIIIOBBIX
3aHATUAX BBIJAIOTCS Ha abOHEMEeHTE IO PacIUCKy HEXKYPHOMY CTYHEHTY HIId
TIPENoaBaTelio # 0(QOPMIISIIOTCS B PETMCTPALMOHHOM JKypHajle KHHT, BbIIaHHBIX
Ha YpOK.

3.10. Kak mpaBuiio, He 1oJyiexar BblAade Ha JOM: TeKyllas IIEpUOJIMKa, peKue U
[[eHHblE KHWIHM, a TaK)Ke IOCIeIHMN WM CJAMHCTBEHHBIH DK3EMILIAP H3JaHMus,
XpaHsiierocst B (poHze.

3.11. Tlpu B3akaze wu3gaHUH B YHTAILHOM 3aj€ YHTATEIM HPEIbSBIAIOT
CTYy/IEHUECKUH OMIIeT WM JIOKYMEHT, yI0CTOBEPAIOLINM THIHOCTD.

3.12. Uucino JOKYMEHTOB M MH(QOPMALMOHHBIX MAaTEpHaliOB, BbLIAABAEMBIX B
YUTAIBHEIX 3aJ1aX, KaK [PaBUIIO, He OTPAaHUYMBAETC, 32 HCKIIFOUEHHEM JOKYMEHTOB
MOBBIIIIEHHOIO CITPOCa.

3.13. U3nanus, BbIJaBaeMble B YMTAJIbHOM 3ajie, MOI'YT OBbITh 3a0pOHMPOBaHbI 3a
OIpe/IeICHHBIM YUTATEJIEM Ha ONPEeIeHHbIA CPOK.

3.14. DHUMKIIONIEUH, CIIPABOYHbIC U3JaHWs, PEJKHE U LIEHHBbIE KHHMIH, a TaK¥Ke
u3aHus, morydeHusle 1o MBA, BbIIaloTCA TOJLKO B YMTAIIBHOM 3aJI€.

3.15. He paspermaetcs BXO/IMTh B YUTATBHBIH 3all B BEpXHEH OJIEXK]IE, C CYMKaMH 1
noprdenamMu, HapyLUaTh TUIIUHY U MOPS/I0K B IOMEILEHUAX OMOIMOTEKH, 3aX0IUTh
6e3 paspeieHns OubaMOTEKaps B CIIyKeOHbIE IOMEIIEHHs U KHUTOXPaHWIUILE.
3.16. BEIHOCHTE JOKYMEHTHI M3 YHTAIBHOIO 3aa 6e3 paspeuienus Oubiauorekaps
3ampenieHo. B ciydae HapyIlieHHs: 3TOro IpaBuiia, YATATENH MOTYT ObITh JIHILIEHBI
paBa I0JB30BaHUs] OHONMOTEKOH Ha CpOK, OIpejelseMbli pabOTHHKAMM
OHOTHOTEKN.

4. TlopsiaoK y4eTa JOKYMEHTOB, BXOASIIHX B cocTaB OUOIHOTEYHOrO (hoHAA



4.1  Yder 6ubnuorednoro (onna orpaxaer mocryrmicHmue, BBIOBITHE, 00LIYIO
BEJIMYUHY (DOHZIA M CIIYKHT OCHOBOH ero [PaBUJILHOTO (DOPMHUPOBAHUSI, [[EJIEBOTO
MCIIOJIb30BAHUS U COXPAHHOCTH.

4.2. Vuyer, HIPOBEpKa, UCKIIIOYeHHEe HH(GOPMALMOHHBIX HCTOYHHKOB, BXO/ISIIHUX B
cocraB 6ubnuoredHoro Qomna, OCYLIeCTBIIACTCS B cOOTBeTCTBHH ¢ «ITopsiikom
yHeTa JOKyMEHTOB, BXOASIINX B COCTAB OUGIMOTEYHOrO (onmay, yTeepKIeHHBIM
npuKasoM MunucTepeTBa KynbTypsl Poceuiickoii Denepanun or 8.10. 2012r. N
1077 (¢ usmeHeHusIMU U AOTIOJIHEHUSIMH ).

43  JlokymeHTSI KJIACCH(QULIMPYIOTCS 110 BUIAM HOCHTeel:

— TeYaTHele (KHUIH, OPOIIIOPEI, HOTHI, ATNACH U T

~ ayanoBusyaibHbie (Gororpaduu, KunoGHIEMBL, (oHOrpaMMBbI Ha Kaccerax,
JIMCKaX, KaTyIlIKax);

— MHKPO(DHIBMBI WM MUKpOQuIIM  (mokagpoBbie H300paskeHus,
BOCIIPOM3BO/IATCS HA IMATIPOCKTOpAXx);

— ONIeKTPOHHBIE (akibl).

4.4. Ha ocnoBanuu m.4.3 npukasa 1077 nokymeHTsl, [OCTyNaroIue B
bubnnoTeky, momexar CYMMapHOMY y4eTy. YUUTBhIBAIOTCS M3MaHKs TIApPTHSIMH 110
OIIHOMY  CONPOBOAHMTENLHOMY JIOKYMEHTY: TOBapHasl HakyiafgHas, cyeT-(hakTypa,
peectp u T.4. OOsi3aTeNbHbIE PEKBU3UTEI, KOTOPbIE OHM TOJDKHBI CO/IEPIKATE:

— Haumenosanue opranmsarmm, oipasaesieHusl.

— JlaTa 3anucu.

— IlopsakoBsrii Homep (exeromo HyMepanusa HaUHHAETCS 3aHOBO).

— MHcrounuk nocrynnenus.

— PexBusuts! (nara u Homep) [IPUXOHOTO IEPBUYHOTO JIOKYMEHTA.

— Komuuectro 9K3EeMILISIPOB,

— CroumocTs.

4.5. WupuBuyansubrit YHET BENCTCA Ha OCHOBaHUM 11.4.4 mpukaza Nel1(77.
Kaxxgomy nokymenty npucsamsaercs PErUCTPALIMOHHBIA HOMEp, KOTOPEIii

SaKpEIUIACTCS 33 HHM HAa BECh [IEPHOJ]] HAXOX/ICHHS B Oubnuorexke u He

HCIONIB3YeTCs B AJIbHEHIIEM JUIs IPYTUX W31aHMil,

4.6. CymecTByeT HECKOIBKO OCHOBHBIX UCTOYHHUKOB IIOSIBIIEHHUS HOBBIX

SK3EMILIAPOB B OubIMOTEYHOM (hoH] €, K&KJIOMy M3 KOTOPBIX COOTBETCTBYET B[

IEPBUYHOTO JIOKYMEHTA:

— [TOKYIIKa MJTH MOANKCKA — TOBAapHAsl HaKJIa{Hasl, HaKlaHas;

— MOJNy4eHHEe B Nap OT (M3MMI WM FOpIHI] — JIOrOBOP MOKEPTBOBAHHUS
(ITpui.1)

— TOJNYyHCHHE OT IONL30BaTeNss B KayeCcTBE BO3MEILCHHS YTEPSIHHOTO
SK3EMILISIpA — aKT 00 HCKIIOYeHHH M3 (hoHza YTEPSIHHBIX JOKYMEHTOB U
Ipueme paBHOUEHHBIX (I Ipuin.2)

Ha nocrynusmux SK3EMILIApax MPOCTAaBIAIOTCS PErHCTPALHOHHBIC HOMepa
(IUTPUX-KO/bI), TaHHbIE 3aHOCSTCS B PETHCTPEI CYMMapHOIrO M MHIWBHIYAIEHOIO
ydera.

4.7. B cootsercTBuH C 11, 5.1 npukasa Ne 1077 npuanHaMu HCKIFOYEHHST KHUT 13
6rbnuorednoro Gpouma Mory GuiTh:



— BETXOCTb;

— HajJuYKhe CepPhe3HBIX Ie(eKTOB;

— yTpata;

— yCTapenocTh MO COACPIKAHHUIO;

— He COOTBETCTBHUE MPOMUIIO OMONUOTEKH WK YUPEH IEHHS.
EMHCTBEHHbIE OK3EMIUIAPBI, MOJUIeKAIIUE T[OCTOSHHOMY WM OeccpoYHOMY
XpaHEHUFO, H3-3a HEMPO(YHILHOCTH UITH YCTAPEIIOCTH HE CIIUChIBAIOTCH.
Homepa, mpocTaBiIeHHbIe Ha U3JlaHUsAX, IPU CIIMCAHMHU TIOTAlIA0TCs CleUUaIbHbIM
mramroM. CruceiBaroTesl JIOKyMeHTHl akToMm (Ilpui.3) ¢ nmpuiiokeHHeM CIIHMcKa
UCKIIIOYaeMBbIX  OOBEKTOB M MOATBEPXAAIOUIMX  JOKYMEHTOB  (aKTOB,
MOSICHUTENBHEIX, CIIPABOK O Bo3MellleHuH yulepba u np.). [locae noanucanus akra
yjleHaMd KOMMCCHH M pPYKOBOAMTENIEM Je/aloTCsd OTMETKH B  PEerucrpax
CYMMapHOro W HMHJIUBUIYalbHOro ydera. OfuMH 5K3eMILISp aKTa [epelaeTcs B
OyXrajitepuio.
4.8. Jlng o006s3aTeNBHOM HEOTIOXKHOM WHBEHTApU3allMM MOTYT OBITH TpH
TIPUYUHBIL:

— Cruxuiinoe 0ejcrBue (Moxap, HaBOJHEHHUE U T.11.).

—  XHUILEHUE UM T1opUa.

— JluxBupaius 1160 peopraHuzalus yUpeKIeHHs .
CpoK MIaHOBBIX IPOBEPOK — pa3 B 5 JIeT



[Tpuiosxenue Ne 1

Y TBEpKIAI0
Hupextop
['BITOY PK «Cumdepornonbekuit
NOMUTEXHUYECKHH KOJUIEK
uMenu ka3 J1.C. Nonuusiaay
T.I'. bapkosa
« » 20 It
AKT
npuemMa IoKepTBOBaHHUsI
MBI, HIDKETOAITUCABIINECS YJIEHbl KOMUCCHH, «_ » 20 r.
OpUHAJIM B OMOIHMOTEKY KOJIJIe/DKa OT TOoJsb3oBaresieid  J100pOBOJIbHOE
[I0’KEPTBOBaHKE B BUJE y4eOHOH muTepaTyphl B KOJIHYECTBE 9K3. JJIs

00pa3oBaTENbHBIX YCIYT, O Ye€M M COCTABHJIM HACTOSIIMA AKT.
M3nanuli, BriodeHHBIX B «®DenepanbHblii CIHCOK DKCTPEMHCTCKHX

MaTepHuaoB» HE BbISABJIICHO.

Cnucox npujiaraercst

[Toanucu:




[Ipunoxenwue 3

YTBEpKIAO

Jupexrop

['BITOY PK «Cumdbepormnonbckuit

MOJTUTEXHUYECKUHN KOJLUIE K

uMeHHu k35 JI.C. I'ojuipiaay
T.I'. bapkosa

« » 20 e

AKTNe

Hacrosmuii akT cocTaBlIeH « » 20 r.

(®HO 1 J0MKHOCTH JIML, YYaCTBYHOLMX B COCTABJIEHHH aKTa)

00 uckIoueHuH U3 Gouaa
IK3.

Oubnuoreku
: KHUT (IPYTHX TOKYMEHTOB)

Ha CYMMY

I10 IIPHYHHE

CrucoK KHHT (JIPYTHX JOKYMEHTOB) [IPHIIArAeTCs

ITognucu:




[Ipunosxenue 2
YTBEpKIaL0

Hupexrop

['BITOY PK «Cumpepononbckuit

MOJIUTEXHUYECKUI KOJUIE K
umMenu kas3s JI.C. [onunpiaay

T.I'. bapkoBa

« » 20 T.

AKTNe

Hacrosiuil aKT cocTaBJIEH « » 20 T.

(PHUO 1 JOMWKHOCTH JIHL, YHACTBYIOUINX B COCTABJIEHMH AKTA)

00 HeKroUeHd 13 hoHIa

OubIHOTEKH 9K3. KHHT
(IpYTHX JOKYMEHTOB) HA CYyMMY

[10 IpHYHHE YTCPH YHTATEIAAMH H IIPHCMC B3aMEH HX

9K3. KHHT (JPyTrUX JOKyMEHTOB) Ha

CYyMMY

Cnucok KHUT (IpyrUx JIOKYMEHTOB) IIpUJjlaracTes

[Tommucu:
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