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MOJIO’KEHUE o nacraBHu4ecTse
B 'BIIOY PK «Cum@epononbekuii MOJUTEXHHYECKHH KOJLIELK»

1. O0uue MoJI0OKEHHUST

1.1. Hacrosmee mOJIOKEHHE OUPEACHIeT IOPSJIOK OpraHu3alii ¥ IPOBEIEHHUsI PaboThi
no HactapHudectBy B ['BIIOY PK «Cumdepononbekuii nojurexHuueckKui KOJUICK» - Jlajee
KOJUIEDK, MpaBa U 00sI3aHHOCTH HACTABHUKOB U CTAXKEPOB.

1.2. OcHOBHBIC TEPMHHBI U MOHSITHSI, IPUMEHSIEMbIE B HACTOSIIEM [10JIOIKEHHH.

HacrapuuvecTBo — BbINno/iHeHHE pabOTHUKOM paboThl 110 OKa3aHuIo ApyroMy padoTHHKY NOMOUIH
B OBJIQJICHUW HaBbikaMu paboThl HA [POMU3BOACTBE MJIM paboueM MecTe 10  10JyUeHHOM
(nmomyvaemoit) ApyruM pabOTHUKOM ITPOQECCHH (CIEHHUATILHOCTH).

HacraBuuk — onbITHEI paOOTHUK OpraHU3alyy, NpUHUMAIOLIUI Ha ceGsl PYyHKIMH 10 00yUEHHUIO
HOBBIX PaOOTHUKOB B IIEPUOJI TPOXOIKICHHUSI UMU CPOKA UCIILITAHUSL.

Crazep — HOBBIM paGOTHUK OpraHu3allMd, 3aKperUIsIeMbll 3a HAaCTAaBHUKOM Ha MEepUoJl cpoka
MCIIBITAHUSI.

2. e/ 1 321241 HACTABHUYECTBA

2.1. LeynssMu HAacTaBHUUYECTBA SBJISIIOTCS aJamnTaiusl cTaXepoB K paboTe B KOJUIE/KE HA OCHOBE
€JMHOM CHCTeMBI IIepe/aud OIlbiTa, IOBBILICHHE KBaJU(UKALUU MepcoHalia, obecrieyeHune
ONTUMAJILHOTO MCIIOJIb30BAHUS BPEMEHM M PECYPCOB JUISI CKOPEHIIEro JOCTHIKEHUS CTaXKepaMu
HEOOXOJMMBIX ~ IIPOM3BOJCTBEHHBIX  IOKAa3aTelel, CHIDKCHHE TEeKy4yecTH [epcoHala H
MOTHBHPOBAHHE HOBLIX PabOTHHKOB K YCTAHOBJIEHHIO JUIMTEIIBHBIX TPYHOBLIX OTHOLICHHH ¢
KOJIIE/KEM.

2.2. OCHOBHBIMH 3a/la4aMK HACTABHUUECTBA SIBJISIIOTCSI:

e OKazaHWE IOMOIIM CTa)KepPy B OCBOCHMM Mpodeccuu (CrielialbHOCTH) U OBJIAJICHUH B
II0JIHOM 0ObeMe TPYJIOBBIMH OOSI3aHHOCTSIMH 3a CUET O3HAKOMJICHHSI C COBPEMCHHBIMH
METOJ[aMH U ITPHEMaMH TPY/a, Iepeaadl HACTAaBHUKOM JIMYHOI'O OIIBITA;

e o0yyeHume cTakepa B MHHHMMAJIbHBIE CPOKH HEOOXO/IUMOMY IPO(PECCHOHATBHOMY
MacTepCcTBy, COOII0EHNIO TpeOOBaHMN HOPMATHUBHBLIX JOKYMEHTOB, B TOM YHCIIE IO
OXpaHe Tpyua;

e COJCHCTBHME JIOCTHIKEHHMIO CTAKEPOM BBICOKOI'O KA4yecTBa TPYAa;

e BXOX/ICHHE CTa)Xepa B TPYJOBOH KOJIJIEKTHB, OCBOEHHE UM KOPIOPATHBHOW KyJIbTYpbl H
YCTaQHOBJIEHUE JUTUTENLHBIX TPYOBBIX OTHOIICHHH ¢ KOJUIEIDKEM;

e BOCIUTAHHME y CTaXXEpa UyBCTBA JMYHOH OTBETCTBEHHOCTH 3a 3(P(PEeKTUBHBIH Tpy)I Ha
IIOPYUYEHHOM y4yacTKe paboThl.

3. ITopsiok opraHu3anuu 4 0popMJIEHUSI HACTABHHYECTBA
3.1. PabGora no HacTaBHMYECTBY OCYIIECTBJIETCS C IHMCBMEHHOIO COIJIACHsl COTPYIHHMKA Ha
OCHOBAHHH €ro TPyJOBOrO JIOroBOpa MJHM JOIOJIHUTEIBHOIO CcorylalieHus: K Hemy. UToOBI
MOATBEPAUTL CBOE COIVIACHE HA BBIIOJHEHHE pPabOThl [0 HACTABHWYECTBY pPabOTHHMK MO/1aeT
3asBJIEHHE WM J€JIACT COOTBETCTBYIOILYIO OTMETKY B YBEJIOMJICHUH PabOTOHATEIsL.
3.2. B TpynoBoM N0OroBOpe WIIM JONOJHUTEILHOM COIJIAIICHHH K HEMY C pabOTHHKOM, KOTOPOMY
paboTojareiib NopydyaeT paboTy M0 HaCTaBHUYECTBY, YKA3bIBAIOTCSI COJEpIKAHUE, CPOKH U (hopMma
BBITNIOJIHEHHsI TAKOH PaboThl, a TAKKe pa3Mep U YCJIOBHUS OILIAThI TAKOH paboThI.
3.3. He mnosmnee tpex pabovux JHEH C MOMEHTa 3aKJIIOYEHHsS] TPYAOBOrO JIOTOBOpa WIIH
JIOTIOJIHUTEILHOTO COMJIALICHUSI C YCJIIOBMEM O HAcTaBHMUYECTBE paboToJaTeNlb M3JIaeT MpHKas o
Ha3HaYeHWH HacTaBHMKa. HacTaBHuKa 1 cTa)cepa 3HAKOMSIT © YKa3aHHBIM IIPUKA30M I10]1 [TOJIITHCE.
3.4. O1Oop KaHAMATYP HACTABHHKOB OCYILECTBIISETCS B CJCIYIOLIEM [TOPSIJIKE:
3.4.1. PykoBoiuTenb noapas/iesens, B KOTOPOM OPraHU3yeTCs] HACTABHUYECTBO, Ha TIEPBOM JTare
BBIOMpAET HACTABHHKOB M3 Han0oJ1ee MoArOTOBICHHBIX CIELHATUCTOB 110 CICAYIOMUM KPUTEPHSIM:
e BBICOKHI ypOBEHb IIPO(ECCHOHATBLHON MOIMOTOBKH;
e HaJMuue OOIIENPUZHAHHBIX JIMUHBIX ITPOU3BOJICTBEHHBIX JIOCTHIKEHHIA;



e Pa3BHUTBHIE KOMMYHHMKATUBHBIEC HABBIKH U I'MOKOCTH B OOLIIEHUH;

e cTaOUIIBHBIE pe3yJIbTaThl B paboTe;

e CIOCOOHOCTH U TOTOBHOCTD JICTUTHCS IPOPECCHOHATIBHBIM OIMBITOM;

e CT@X NPO(PECCUOHAIBHON AESATEIBHOCTH B KOJUIEAKE HE MEHEE JIBYX JIET.

3.4.2. HavanbHuk oTzefa KaJpoB BLIOMpaeT HACTaBHUKA W3 TIPEIJIOKEHHBLIX PYKOBOJMTEISIMH
N0/pa3/IeIeHUH KaHMAaTOB 110 KJIIOYEBLIM KOMIIETEHLMSIM.

3.5. 3a OZIHUM HACTAaBHUKOM MOJKET ObITh OJJHOBPEMEHHO 3aKPEILJIEHO HE O0JIee IBYX CTaXKEPOB.
3.6. 3ameHa HacTaBHUKA MPOU3BOJIUTCS B CIIyUasX:

e IIPOJIOJKUTEIIEHOTO OTCYTCTBHUSI HACTABHUKA;

e W3MEHEHHs JOJDKHOCTH MIIM perMoHa paboThl HACTABHHUKA;

e H3MEHEHHUs JOJKHOCTH CTaXkepa;

o YBOJILHEHMSI HACTABHMKA W3 OPraHU3aL1H1;

e 0TKa3a HacTaBHUKa OT pabOTbl CO CTAKEPOM;

e 0TKaza CTa)kepa OT padOoThl ¢ HA3HAYEHHBIM HACTABHUKOM.

3.7. HacraBHHYECTBO OCYILICCTBIISIETCSI B TEUYEHHE BCEr0 CpoOKa HCIBITAHUs, YCTaHOBJIEHHOIO
CTaXepy, eciii HHOE HE TPEyCMOTPEHO TPYJIOBLIM JIOTOBOPOM HACTABHMKA WM JOMNOJIHHUTEIbHBIM
COIJIAIIEHHEM K TPYZ0BOMY JIOTOBOPY.

4. Onyiata 1 MHbIE MOOUPEHISI 32 HACTABHUYECTBO

4.1. 3a BeInojHeHHe paboThl M0 HAaCTaBHUUECTBY pabOOTHHKY yCTaHABIMBAETCS JOMJIaTa COMJIAaCHO
«ITonokenust o cucreme omatel Tpyaa pabdoruukoB ['BIIOY  PK  «Cumdepomnonbekuii
MOJINTEXHUYECKHN  KOJIIEe/DK». KOHKPETHBIN pa3mep JOMIarhl yCTAHABJIMBACTCS B TPYA0BOM
JIOTOBOpPE HACTaBHHKA HJIM JIOMOJIHUTENIFHOM COIJIAIIEHHH K TPYyAOBOMY Jjorosopy. Ormara
MPOU3BOUTCSI TPONIOPIHOHATIBHO OTPAOOTAHHOMY BPEMEHH.

5. IIpaBa, 00SI3aHHOCTH H OTBCTCTBEHHOCTH HACTABHHKA

5.1. HacTaBHUK UMEET I1PaBoO:

e TpeboBaThb OT CTa)XKepa BBIIOJIHEHHS yKa3aHWH 110 BONPOCAM, CBA3aHHBEIM C €ro
TPYAOBBIMH O0SI3aHHOCTSIMH;

e [MPUHUMATH ydyacTHe B 0OCYNC/IEHMM BOINPOCOB, CBA3aHHLIX ¢ pabOTOH craxepa, BHOCHTD
IIPEJIOKEHUs HEIMOCPE/ICTBEHHOMY PYKOBOJMTENIO, BBILIECTOSILEMY PYKOBOAMUTENIO O
ITOOLPEHHH CTAXKepa U IIPUMEHEHUH MEpP AUCLHUIIMHAPHOIO BO3EHCTBHS;

e y4yacTBOBAThb B 0OCYIEHHH MPO(PECCHOHAILHOM Kapbepbl CTAXKEPA U TNIAHUPOBAHUH €0
JanbHele paboTel B opranu3anui.

5.2. HacraBHuk o0si3aH:

e COBMECTHO C PYKOBO/JHMTEJIEM MOAPA3IEIEHUs COCTABUTD ;

e O03HAKOMHUThL CTa)cepa ¢ I[POM3BOJACTBEHHBIMH M COLMAIBLHO-OBITOBBIMU  YCIIOBUSIMH
oApa3AeaeHHUs;

e HU3YyYUThb NPO(ecCHOHANbLHBIE W HPABCTBEHHbIC KauecTBa CTa)kepa, €ro OTHOIUEHHE K
paboTe, KOJIEKTUBY;

e OKazaTh CTAXEPY WHIAMBHJYaIbHYIO IIOMOIIb B OBJIaJEeHHMM M30paHHON mpodeccueit
(CHeMaIbHOCTBIO), TPAKTHYECKUMM  [IpMEMaMH M CIIOCOOAMM  KayeCTBEHHOIO
BBITIOJTHEHUSI 00sI3aHHOCTEH M MOPYYEHHUH, BBIIBISIT M COBMECTHO YCTPAHSATh
JIOTYLLIEHHBIE OLIHOKH;

e KOHTPOJMPOBATH BbIOJHEHHE 3aJaHUI U MHMBHYaILHOIO MJaHa CTAXKHPOBKH;

e JIMYHBIM IIPUMEPOM Pa3BUTh IOJOXKUTEJbHBIE KauecTBa CTa)kepa, KOPPEKTHPOBATH €ro
roBeJieHHe Ha paboTe, MPUBIEKATh K yYaCTHIO B OOIIECTBEHHOH MXM3HH KOJUJIEKTHBA,
(opmupoBatTh 00IECTBEHHO 3HAYUMBbIE HHTEPECHI;

e HH)OPMHPOBATHL CTa)<epa O LEJsIX, 3ajadax M pe3yjibTaraX TeKylled [esTelbHOCTH
KOJUIELKa;

e pasBUTh Yy CTa)XKepa CTpPEeMJIEHHE K BLIIOJHEHHUIO CJIOXKHOW M OTBETCTBEHHOW paboThI,
OCBOEHHIO HOBOI TEXHHKH U COBPEMEHHBIX TEXHOJIOTHII;

e CI0COOCTBOBATH PA3BUTHIO MOCTOSIHHOTO MHTEpEca K HHHOBALMOHHOMY M TEXHMYECKOMY
TBOPYECTBY, H300pETATENbCTBY U pALMOHAIM3ALMK, MCIIOJIIB30BAHHIO  PE3EPBOB
IIPOU3BOJCTBA Ha paboueM MECTe, BHEJAPEHHIO COBPEMEHHBIX CTAHJApTOB KauyecTBa H
paboTHI C KIIMEHTaMU;



e [EPUOJMUECKH MH(OPMHUPOBATH HEIOCPEICTBEHHOIO PYKOBOJIUTENS CTa)Xepa O Mpolecce
€ro ajanTtaluu B TPYJ0BOM KOJUIEKTHBE, JTUCIIUILIMHE U TIOBEJICHUH, PE3YIbTaTaX CBOErO
BIIMSIHUSL HA €T0 CTAHOBJICHHUE.

5.3. HacraBHHUK HeCeT MepCOHaIbHYI0 OTBETCTBEHHOCTh 3a KayeCTBO M CBOEBPEMEHHOCTD
BBLITIOJIHEHUSI TPYIOBBIX OO0S3aHHOCTEH, BO3JIO)KEHHBIX Ha HEro HACTOSILIUM TIOJOXKEHHEM U
TPYZOBBIM JIOTOBOPOM (HOIIOJIHHTEIBHBIM COIVIALICHUEM K TPYIIOBOMY JOTOBOPY).

6. IIpaBa u 00s13aHHOCTH CTAXKEPA

6.1. Craxkep UMEET NpaBO 3HAKOMUTHCS C WHUBHU/yaJIbHBIM IJIAHOM CT@XXMPOBKH M y4acTBOBAThH B
00Cy(JIEHUHU PE3yJIbTATOB CTaXKUPOBKH.

6.2. Craxkep o0si3aH:

° 03HAKOMHTLCS [0/ MOJAMNKUCH C MPUKA30M O Ha3HAUEHMH HACTABHHUKA U WHIAMBHYalbHbIM
IUIAHOM CTa)XKMPOBKH;

e HUCIIOJHATL  00S3aHHOCTH,  BO3JIOXKEHHBIE ~ HA  HEro  TPYAOBBIM  JIOFOBOPOM,
HHJIUBH/1yaJIbHBIM IJIAHOM CT@XKMPOBKH, JIOKAIBHBIMH aKTaMu paboToiaTess.

7. PykoBOCTBO HACTABHHYECTBOM

7.1. PyKkoBOACTBO JESITENILHOCTHIO HACTABHMKOB OCYLIECTBJISIIOT Ha4YaJbHUK OTHENIa KaJpoB
PYKOBOJIUTENH M1OApa3/IeieHHH, B KOTOPBIX OPraHU3yeTCsi HACTABHUYECTBO.

7.2. HauanbHuK OTAEsa KagpoB:

e KOHTPOJMPYET AESITEe/IbHOCTh HACTABHUKOB,

e TOTOBHUT M IPEJACTABISIET HA YTBEPXKICHHME IUPEKTOPY KOJUIeIKa MPUKA3 O Ha3HAYEHUH
HACTaBHHUKA,;

e BHIOMpACT KaHJMJIATOB B HACTABHMKM M3 4Yucila pabOTHUKOB MOApa3zeieHus,
MPEJCTABJIEHHBIX PYKOBOJMTEISIMU  IOJPA3JIEIEHUH, OpraHu3yeT MX YdacTHE B
MEpOTIPUSTHSX 10 MOBBINIEHUIO KBATH(PUKALMK U TPOBOJNT UHCTPYKTAK;

e OpraHusyer IMjaHoMepHoe oOyueHHe HACTaBHHKOB TEpesloBbIM (opMamM M MeTojiam
MHJIMBUAYAILHONW BOCIIMTATEILHON paboThI;

e KOHTPOJHPYET CPOKH IPEACTABJICHUSI B OTJEN KaApOB HEOOXOIMMBIX [Vl KOHTPOJST W
aHaju3a JOKYMEHTOB 110 HACTAaBHUYECTBY.

7.3. PykoBosuTeNb nojpasiesaeHus, B KOTOPOM OpraHU3yeTcsl HACTaBHUYECTBO:

e COBMECTHO C HACTABHUKOM COCTaBJISIET MHIMBUAYAIBHDLIN IIaH CTAXKUPOBKH;

e IPEJCTAB/SIET CTAXKEPA KOJIJIEraM B IOPa3/C/ICHUH;

e co3JlaeT HeOOXOAMMBbIE YCIIOBUSI 11l COBMECTHOH padOThl CTAXKEPA U €r0 HACTABHUKA;

e y4acTByeT B OOyueHHMM HACTABHHMKOB IE€PEIOBBIM (popMaM M METOAAM HHIUBHIYyallbHOM
paboThl, OKa3bIBAET UM METOAMUECKYIO U TPAKTHUECKYIO [IOMOILb B paboTe CO CTAXKEPOM;

e wu3yyaer, o0000maer M  PacHpOCTPaHSET IOJIOKHUTEIbHBIA  OMNBIT  OpraHu3aluu
HACTaBHUYECTBA B KOJIICIKE;

e II0CELIAET UHCTPYKTAXKH, [IPOBOJAUMbIE HACTABHUKOM U CTAXKEPOM;

e aHanM3upyeT paboTy HACTAaBHUKA U CTAXKEPA;

e KOHTPOJHMpPYeT cOOJIIOJIEHHE CPOKOB U 00ObeMa  BBINOJIHEHMS  aJanTallMOHHbIX
MEPOTIPHUSITHH;

e CJEANT 3a OPOPMIIEHHEM JOKYMEHTOB, HEOOXOAMMBIX JUIsl [TOJBEIEHHS HTOTOB.

8. Anasin3 padoThl cTazkepa B MePHO/ CTAJKHPOBKH

8.1. IlpenBapurenbHblii aHAIM3 pabOThl CTAXKEPa OCYIIECTBIISIETCS 10 UCTEYEHHH TOJIOBUHBI CPOKa
€ro HUCIIbITaHUusI.

8.1.1. Tlpn mpenBapuTe/IbHOM aHAIM3E€ PYKOBOJMUTENL IOAPA3/EIeHMs], HACTABHUK W HAyaJbHUK
oT/ela KaJipoB paccMaTpUBAIOT CJIIyIOIIHE BOMPOCHI:

e aHaJIM3 Npolecca ajanraiuy paboTHUKA B OpraHu3aliy;

o BBINOJIHEHHUE HA JIAHHBII MEePHOJ HHIMBU/LYaJIbHOTO IIaHa padoT;

e 0003HAUEHHE CUIIBHBIX U CIa0BIX CTOPOH PaOOTHHUKA;

e 00CYyX/IEHHE TOTrO, YTO HEOOXOAUMO YIIyUllHTh;

e HE00X0/1MMasi MOMOLIL CO CTOPOHBI OPraHU3aIHH.

8.1.2. PykoBomutenb 1noApaz/eeHUs | HACTABHMUK IpPH HEOOXOAMMOCTH [0 pe3yjibTaTaM
NPEABAPUTENILHOTO aHajM3a KOPPEKTHPYIOT HHAMBHIYAJIbHBIH IUIAH CTAXKHUPOBKH COTPYHMKA,
JIOTIOJIHUTENILHO  pa3padaThbiBaloT ¥ MPUHUMAIOT HEOOXOJMMBIE Mepbl JUIS  JIMKBHIALUK
BBISIBJICHHBIX 3aTPY/JHEHUH B [1pollecce ajarTalum cTaxepa.
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8.2. 3axkmouMTeNnbHbIA aHANM3 pabOTHl CTakepa OCYIIECTBISIETCS 3a CeMb pabouynmx [HEH 110
OKOHYAHHsI CPOKa UCIBITAHUSI CTaXKepa.

8.3. HacraBHuUK 3ar0aHsIeT HHMBUAYalIbHbBIH I1JIaH CTAXKUPOBKM U 110 Pe3y/IbTaTaM CTaXKHPOBKH.
8.4. PykoBonutens mojpazfesieHus mocyie OOCYKICHHMsI C HACTaBHHUKOM ITPOBOJUT aHAJIM3
ajgantaldd CcraXkepa M JaeT PEKOMEHJALMKM O 3aBEepUICHUH WA IPOJODKEHMH Ipoliecca
ajanTaliy, a Talkoke 3aKJIIOYEHHE O pe3ysbraTax IPOXOXKAEHHUs! cpoka HCIbITaHusl. JIOKyMEHTHI
NEPENAeT HavyalbHUKY OTAEJA KaJpoB HE MO3JHEE CEMM JHEH 10 OKOHUAHHUs CPOKa HCIIBITAHHS
paboTHuKa. _

8.5. Ecnu craxkepy 110 3aKJIIOUEHHUIO PYKOBOAMTEIS MMOJpa3/IC/CHHsi HEOOXOAUMO MPOAOIIKCHHE
ajanTtaury, TOria pyKOBOJMTE/IL COBMECTHO C HAaCTaBHMUKOM W HauyallbHUKOM OT/EJIa KaJ[pPOB
pa3pabaTbiBaeT W peaiM3yeT JIOMOJIHUTENbHLIC MEPOIpPHUsSITHsI, HAMpaBJCHHbIE Ha aJanTalrio
cTaxepa.

8.6. Eciin o 3aKjIf0ueHUI0 PyKOBOJIUTEIS MOipa3ieieHnst padOTHUK HE MPOLLIES UCIIbITAHUE, TOT1a
HAuaJIILHUK OT/esIa KaJpoB JOBOAUT JaHHYIO HH(OPMAIUIO JI0 JUPEKTOpa KOJIIe KA JUIsl IPUHSTHS
peteHust 00 yBOJIbHEHUH pabOTHHKA B CBSI3U C HEYOBJIETBOPHUTEILHBIM PE3YJILTATOM UCIIBITAHHSI.
9. [Mopsinok npekpameHust HACTABHUYECTBA

9.1. HacraBHH4eCcTBO 3aBeplaeTcs 0 UCTEUEHUH CPOKa, Ha KOTOPbIH OHO OBLIO yCTaHOBIIEHO.

9.2. PaboTHHUK HMMEEeT NpaBO JIOCPOYHO OTKa3aThCs OT HAcTaBHUYECTBA, a paboroaarenb —
JIOCPOYHO €ro OTMEHUTh, MPEIYNPEUB 00 3TOM JIpyrylo CTOPOHY HE MEHEee 4eM 3a TpHu padouux
aus. Ui 3TOro HacTaBHMK IOJAET 3asiBIEHHE, a padoTojareib BpydaeT €My YBEIOMIIEHHE O
NpeKpalleHu  HacTtaBHU4YecTBa. JJocpoyHOoe IpekpalieHue HacTaBHUYecTBa  paboTolaresb
0(pOpPMIISIET TPUKA30M, C KOTOPLIM 3HAKOMHMT HACTABHHMKA U CTaXKepa I10/[ MOIIHCE.
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