I'ocyiaperBennoe 010/ukeTHOE npodeccHonaibHoe 0dpa3oBaTe/ibHOe yupeskK/e-
nue Pecnybankun Kpbim
«CumpeponoibeKuii MOJHTEXHHYECKNH KOJTEIA»

PACCMOTPEHO M OJIOBPEHO YTBEPXJIEHO

Ha 3acc/laHWK 11€/1ar0rMuecKkoro coBeTa MPUKA30M JIMPEKTOpa

16.04.2024 r. ot 10.06.2024 r. Ne 64-o/1t
IMOJIOKEHUE

0 nopsi/ike 0popmiIeHNs yueTa, HAJHYUS H ABHKEHUSI KOHTHHIEHTA CTY/1eHTOB
B 'BITOY PK «Cumdpepononbekuii nosinTeXHnuecKnii Ko1K



L. OGuue noJ1oKeHust
I.1. llonoxkenue o nopsike oGpOpMIICHHUS, ydeTa HaJM4usi W JIBHIKCHUS KOHTHHICHTA
crysientoB (anee - Iosiokenune) I'ocy1apeTBEHHOrO O10JUKETHOIO MPO(PECCHOHAILHOTO
obpaszosarenbioro yupeweHus Pecriydunkn Kpbim «CumdeporosibcKui mojgnTexHuye-
cKkui koe ko (janee - Kosuiek) pazpadotaHo B COOTBETCTBUHU C:
- Oenepaibhibiv 3akonoM o1 29.12.2012 rojpa Ne 273-13 «O6 obpasosanuu B Poccuii-
ckoit Dejiepatiny (¢ M3MEHEHUSIMA W JI0TIOJIHEHUSIMU ),
- llpukaszom Munucrepersa npocsetiieHust PO ot 24.08.2022 r. Ne 762 «O06 yTBepkaeHUH
nopsaka «O06 yTBEpKJACHUM OPsiJIKa OpraHU3allMk U OCYyLIECTBIIeHHUs 00pa3zoBaTe/ibHOM
JEATENLHOCTH 110 00pa3oBaTe/IbHLIM MIPOrpaMMaM CpeJHero npodeccuoHalibHoOro 0dpaso-
BaHMsl (C M3MEHEHUSIMU W JIOTTOJIHEHUSIMH );
- Tlpukasom Munuctepersa obpasoBanus v Hayku Poccuiickoli Menepainu ot 6 UIOHS
2013 1. No 443 1. «O06 yrepx/cHuu [lopsijika 1 citydaeB nepexosa Jinil, 00y4arolmxcs
110 00Opa3oBaTe/bHbIM [IPOIPAMMAM CPEJIHEr0 11PO(EccHoHalbLHONO M BhiCHIEro obpa3ona-
HUSL, C TJIATHOTO 00yUeHUs Ha OecriylaTHOE» (C U3BMEHEHUSIMU U JIOTIOJIHEHHUSIMHK ),
- Ilpukazom MunucrepcerBa obpazosanus u Hayku Poccuiickoit @enepaumu Ne 455 ot 13
niotist 2013 r. «O06 yreepxienuu [opsiika 1 OCHOBaHWH ITPeIOCTABJIEHHsI aKaJeMUUCCKO-
ro OTIYCKa 00YUHaIonMuMes»,
- llpukaszom MunucrepcTsa obOpa3oBanus, Haykh M MoJiojexu PecnyOsinku Kpbim ot
14.04.2016 1. Ne 608 «O0 opranusanum yyera JABUKEHUS KOHTUHICHTa;
- JICHCTBYIOIIMMU 3aKOHO/1aTeIbHBIMK aKTaMu B cpepe oOpa3oBaHusl.
1.2, llosoxenue pazpaborano B Leisix odecrieyeHnst Opraiu3alid U KOHTPOJIS 3a JIBH-
JKCHHUCM KOHTMHICHTA, a TAKIKE JUIsl OTIPCCNICHMS CAMHbBIX T0/IX00B K OQOPMIICHHIO yue-
Ta naiuuus v osrxkeHus kontuirenra B 'BIOY PK «Cumdepornonbekuii nojurexHuye-

CKHUM KOJUIC/IH».

2, [Topsiiok opopmiicHust H XpaHEHHSI JOKYMEHTAMH 10 YUETY HAJHYHSA U ABH-
"KEHHS] KOHTHHICHTA CTYJACHTOB

2.1, Yuer nanuuus u JiBHKeHds KontuHrenra cryjentos B ['BITOY PK «Cumdepo-
HOJBLCKHIT 1TOJIMTEXHUUYECKUH Kolie/k» odopmasercs B Kuure npuka3zoB rno JBHKEHHIO
KOHTHHICHTA CTYICHTOB U | [OoMMCHHOWU KHHUIE CTYIEHTOB.

2.2, Kuura npukazos 110 JIBHKEHUIO KOHTUHIEHTA CTY/ICHTOB BEJIETCS B COOTBETCTBUU C
MucTpykiue o nopsijike BeJIeHUs KHUI'M PUKA30B 110 JIBUKEHWIO KOHTHHIEHTa CTY/ICH-
T0B (I Ipritoxenue 1).

2.3, B Konnexe, napsyty ¢ Knuroi npukazon, Bejiercst XKypHais peructpaliny nprukason
[0 KOHTHHICHTY cTY/IecHTOB (I [pritoxkenue 2).

2.4, lloumeHnHas KHUra BeJIETCs B COOTBETCTBMM ¢ MHcTpyKLMel O rnopsiike Be/leHUs
HOMMCHHON KHUIK cTYIcHTOB (I Ipuitoxkenune 3).

2.5, Knwura npukazoB v llonMeHHbIE KHUTM XpaHST ¢ MOMCHTA Hadaja BEACHHUS W JI0
lepe/iain Ux B apxuB 00pa3oBaTesibHOIO YUPEHAEHUS 110 MECTY €ro (POpMUpPOBaHHSI.
2.6.  Yuer HajluuMsl W JIBUAKCHUS KOHTHHICHTA BEJIETCs B DJIEKTPOHHOM (opme ¢ 00si3a-



TCIIbHBIM JIyOJMpoBaHuemM Ha OyMaXKHbIX HOCUTENsX, corjacHo MHucTpyKuuen o nopsjike
BCJICHUSI KHUI'M 1TPUKA30B 110 JIBUKEHHIO KOHTHHIEHTA CTY)IeHTOB W MHcTpykuuei o no-
PSIJIKE BEJICHWS TOMMEHHON KHUIK CTYACHTOB.

2.7. Caejenus, ykasbiacmbie ['BITIOY PK «Cumdepononbekuil nojnuTexHu4ecknii KoJ-
JI€JUK» TIPU MOJrOTOBKE CTATUCTUYECKOM OTUETHOCTH JIOJIKHBI COOTBETCTBOBATh KHKIram
lpuka3zoB W [ lonmeHHON KHUTE

COI'JTACOBAHO

3amecTuTes b JIMpeKTopa
1o yueOnoit padore

3a BCJLylonias TEXHHKO-HI l(l)()DM'dl I[MOHHBIM
OTJICJICHHUEM

3aBejiylolias oT/1eJICHUC MTUIIEBBIX TEXHOJIOIUH,
OyXrajTepckoro yyera v rocTUHHYHOTO CEpBHCa

383(3,7[}/10111891 OTJICIICHHUEM 06111006}383088'1'6.” LHOM
[MOJIFTOTOBKH

[OpuckoHCyIIbT W B.A. [lerrsipb

[ Ipencenarens HITTO Aﬂ/// T.B. Meneru




[Tpunoxenue |

UHCTPYKIIUS
0 nopsiike BejicHust Kuurn npukasoB 110 ABHKEHUIO KOHTHHICHTA CTY/ICHTOR

I. Knura npukasos 10 JIBUKCHHIO KOHTUHICHTA CTyAcHTOB B Kosuie/uke Beaercs cex-
perapém yucOHOMR vacTu.

2. Knura npukason npejicrapiser coOboi npoinThie B KOHLE KajeHJapHOro roja B
€/IMHYIO KHUTY, [POHYMEPOBAHHbBIC, CKPEIUICHHbBIC MOJITHCHIO JAMPEKTOPA M 11EHATHIO YU-
PCACICHUS TPUKA3b! 110 JIBUKEHUIO KOHTHUHIEHTA CTYJEHTOB 3a KajleHAapHbli roj. B Kuu-
re NpUKazoB PUKCUPYIOTCS ITPHUKa3bIL:

= 0 3Q4YUCICHHUMU CTYJICHTOB (BHOBL NPHUHSTLIE, [IPUEM TIEPEBOJIOM U3 JIpyroro o0-
Pa30BATCILHOIO YUPCIKIIEHUS);

—~ 00 OTUMCJICHUU CTYJICHTOB (OTYMCIIEHHE M0 Pa3JMYHbIM IIpUYUHAM, B T.4. Iepe-
BOJIOM B JIpyl'oe 00pa3oBaTeiibHOE YUPEK/IEHHUE);

—~ 0 BOCCTAHOBJICHWUH CTYJ/ICHTOB, U3 PaHEE OTUYMCIIEHHBIX;

— 0 BBIIYCKC CTY/ICHTOB (110CJI€ OKOHYAHMS MOJIHOIO Kypca O0y4YeHUs M0 pe3yiib-
Taram rocylapcTBEHHOM MTOrMOBOW aTTeCTallUK);

— 0 IICPEBOJIE U3 I'PYILILI B IPYIIITY; CO CIELMAIBHOCTH Ha CIIELMAIBLHOCTD, C I1J1aT-
HOIro o0yueHust Ha OecIlIaTHOE;

— 0 cMeHe (pamMuiinu;

~ 0 [PEJOCTABJICHUN aKaJIEeMHUYECKOr0 OTIYCKA, O BbIXO/IE M3 aKaJIEMHYCCKOro OT-
nycka;

—~ 00 MU3MECHEHHWU paHee W3JIlalHoro NpuKasa u T.1.

[[prKa3snbl O HOOHIPEHUSX, B3bICKAHMSAX W [0 JIPYTMM BOIPOCAM, HE CBSI3aHHbLIM C
[IPUEMOM M JIBUIKCHHECM CTYJICHTOB, B KHUTY TPUKA30B 110 JIBUKCHUIO KOHTHHICHTA HE 3a-
HOCSTCS.

3. Knura npukazoB 110 JIBUKEHHIO KOHTHHI€HTA CTYJICHTOB BeaeTcs ¢ | suBapsi rno 31
Jlckadps TeKy1Iero KajleH[apHoro 1ojia, HyMeparus puKa3oB HaUMHAETCS C MEePBOro HO-
Mepa M CTaBHTCA B BO3pacTalolleM rnopsjike. B cienytoniem kajaeHapHoM rojly Hymepa-
LLMS [IPUKA30B B KHUI'€ ITPUKA30B HAYUHAETCS C [IEPBOI'O HOMEPA.

4. B Knure npukasos 110 JIBUKEHHUIO KOHTHHIeHTa 0OyudaloUIMXCcs He JIOMyCKatoTCs
uerpasichus, Jlonyuiennbie oMbk UCNPaBISIOTCs A0NOJHUTCILHBIM NPHKA30M, BHO-
CSLIMM H3MCHCHUS B OHTUOOUHBLIN TpUKas.

5. Knura npukason 110 JIBUKCHHWIO KOHTUHICHTA CTYJICHTOB CJIYKUT OCHOBAHHUCM JUIsl
3anojnenuns [loumMennoi KHuru CTyaeHTOB, a TakKe COCTaBJIEHHS CTaTUCTHYECKON 1 OyX-
FaJITePCKON OTUETHOCTH.

0. Bce npukasbl 110 JIBUKCHUIO KOHTHHI'CHTA perucTpupytorest B XKyphane perucrpa-
LMK [IPUKA30B 110 JIBUAKEHUIO KOHTHHIeHTa cryaeHToB. KypHan 3anojiHsercs B dJiek-
TPOHHOM BHJIC CeKpeTapeM yueOHOW 4acTh M BEJIETCS TaK )K€, KaK M KHHUIra MpuKa3oB 10
JIBUZKCHUIO KOHTHHICHTA CTYIenToB, Kasenaaphbli rojt (Ipuitoxenue 2).



7. 11o ucreuennio Kak/loro mecsiiia, CTpaHuilbl XKypHajla paclievarTbiBalOTCs CeKkpeTa-
peM yueOHON vacTh, NpoUIHypOBLIBAIOTCS, CKPEIUISIOTCS 11€4aThIO U MOJINKUCHIO 3aMECTH-
Tess IMpeKTopa no yueObHoi pabore U MoALIMBaAIOTCS B NANKYy-HAKOIUTEb.

8. B Kkouie rojla Bce pacrieuaraHubie crtpaHuilbl JKypHaia npolmuBaloTcs B €IMHYIO
KHUTY., [IPOHYMCPOBLIBAIOTCS, CKPEIUISIOTCS 11EYAThIO M MOJIIUCHIO 3aMECTUTENIS IMPEKTO-
pa 1o yucOHo# padore.

9. Tlo oxoHuaHuu kanenjapHoro roja Kuura npukason 1o JBMKEHUIO KOHTHUHICHTA
cTy)ilcHToB BMecTe ¢ JKypHalloM perucrpauny npuKasoB 10 JIBUKEHWIO KOHTUHIEHTa CTY-
JICHTOB 1epejlactes B apxu KoJsuieska, riae xpauurest 75 ner.



[Ipunoxenne 2

MUHUCTEPCTBO OBPA3OBAHNMA, HAYKW M MOJIOJIEYKHW PECITYBJIMKHW KPbIM
FOCYJIAPCTBEHHOE BIOJUKETHOE TPODECCHOHAJIBHOE OBPA3OBATEJIBHOE
YUPEXJ/IEHUE PECITYBJIMKKU KPBIM «CUMOEPOITTOJILCKUHA TTOJIUTEXHUYECKHWW KOJIJIE DK

KYPHAJ PETUCTPAUUU ITPUKA3OB 110 ABUXKXEHNIO KOHTHUHI'EHTA
CTYAEHTOB

HAYAJIO I
OKOHYAHHE r.
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[Tpunoxenue 3

NHCTPYKIUS

o nopsiike Beaenusi [Tonmennoii KHUIrK CTYIEHTOB

I, Tlonmennas Kuura (QOpMHUPYCTCs CTPOIO B COOTBETCTBUHU C NPUKaA3aMH, COINIACHO
KHUIE 1PUKA30B 110 JIBUAKCHUIO KOHTHHICHTA CTY/JIEHTOB W BEJICTCS 3aBE/YIOLIHUMU OT/Ie-
JACHUSIMU (B 4acTW KOHTUHICHTA CTYJ/IEHTOB, O0y4alOlIMXCsl HA MX OTJIEJCHUIX) B DJICK-
TPOHHOM BHJIC B TeucHue yuedbHoro roja ¢ 01 cenrsidops o 31 asrycra.

2. B koHue yueOHOro rojia 3aBeiyloude OTACICHUIMMU MEepelaloT CBOW 4acTH I10-
HMCHHOI KHMI'M ceKpeTaplo yueOHONW vyacTu, 17ie oHa (QOpMUpPYET €€ B €AMHbIN 2JIEKTPOH-
HBI JIOKYMCHT, COXpaHsercs Ha ISKTPOHHOM HOCUTENIE, paciievarTbiBaeT Ha jiucrax (pop-
mara A4 v pOpMUPYET B €JIMHYIO KHUT'Y, MPOLLIKBAs, [IPOHYMEPOBLIBAs CTPAHKLILI U CKpe-
(118151 TTOJIIMCHIO 3aMCCTUTCIISE JIMpEKTOpa 110 yueOHOol paboTe 1 nne4arslo.

3. Ceejienust o crysenrax B [loMMEHHYIO KHUIY 3aHOCSTCS COMNIACHO JIMMHBIX J1eJ]
CTY/ICHTOB M CBEJCHUSM, YKa3aHHbIM B JIPYTUX JOKYMEHTax (MpuKasax o 3a4MCiICHUH, OT-
HHUCIICHUM, 11CPEBOJIE, CMEHE (PaMUIIUK, aKaJIEMUUECKOM OTITYCKE U JIp.).

4. lloumennas kuura coJiepkut rpadul ¢ 1 o 14 ciieylolero HauMeHOBaHUsL:
— rpada | «llopsisikoBbIii HOMEP»;
— rpada 2 «lTonmentniii Homep»;
I'pac

a 3 «Kype/l 'pyina»

— rpada 4 «Pamuaus. Umsa. OruectBo»;
— rpada 5 «Jlara poxaeHus»;

— rpada 6 «llTon»;

~ rpada 7 «O0OpazoBanue»;

rpagda 8 «Ocrtosa 00yUcHUsI»,
— rpada 9 «Kojt 1 HaMMeHOBaHKE CICHAITBHOCTHY;
— rpada 10 «Hauvano oOyvenus, 1ata 1 HOMEp MpUKasza O 3aUUCICHUNY;
— rpada 11 «Yuer iBUKEHUs»;
— rpagda 12 «Okonuanne o0yuenust Jlara u Homep 1pukasa 00 OTUMCICHU WY,
— rpaga 13 «lIpuumrna oruncieHus»;
— rpada 14 «Cepust uruioma;
— rpada 15 «No unioman;
— rpada 16 «Cepust 11pUIIOKCHHUSIY;
— rpada 17 «No npuitokenms»

5. B rpade | nipocrapiisiiorcs nopsiJIKOBbIC HOMEpA.

6. B rpade 2 ykaszbizaloresi IOMMEHHbIE HOMEpPA CTYJICHTOB, PUHATBLIX HA 00yUCHHUE.
[Houmennbie HomMepa clie/vioT B Bo3pacrtatoieM rnopsijike. CtyjaeHTtaM, KOTopble paHee
obyuanuch, B Kosuie ke, OblUIM OTUHUCIIEHBI U 3aUUCIIEHBI JUISI 3aBEPLLIEHUsT O0yUeHUsl, 1PU-
CBAUBAIOTCS HOBBIC TOMMCHHBLIE HOMEPA.

7. B rpade 3 ykazbiBaeTcst Kypc M rpynra cTyJI€HTOB.

8. B rpade 4 ykaszbiBactcst paMuiins, UMs, OTYHECTBO CTYJICHTOB 0€3 CoKpatcHmii.

9. B rpade 5 ykazbiBacrTes JIeHb, MECSIL U IOJL POXK/IEHHUS CTYAEHTOB.

10. B rpage 6 ykazniBaercst 1101 ¢TyJICHTa 0OJIHONW OYKBOM JUIsl FOHOLIEH - «M», JUIs JIe-

BYIICK = «IK».
I'l. B rpagde 7 ykaszbipacrest oOpazoBaHue, MojayueHHOE /10 3a4HCIICHUS.



12. B rpade 8 mnpocTaBisieTcss OCHOBa 00y4YeHHs, NpelyCMOTpeHHas ydeOHbIM r1Jia-
HOM 110 JIAaHHOM CICLMAILHOCTH («I'0CH-IOCY1aPCTBEHHS/ «KOM» - KOMepUecKast )

13. B rpae 9 BHOCHTCS KOJL M HAMMEHOBAHHE CIICIIHANILHOCTH CPEJIHEro 1podeccHo-
HAILIOI'0 00Opa3oBalius, 1a KOTOPYIO 3a4uCiieH. yYKa3biBaeTcs JABUKeHue BHyTpH Koiute-
KA 110 KOHKPETHOMY CTY/ICHTY, COMNIACHO MpHUKa3am ¢ yKazaHueM HOMEPOB dTUX IPHKa30B

14. B rpage 10 ykaszbiBaeTcs gara 1 HOMEP NMprHKasa 0 3a4UCICHNM.

I1S. B rpade 11 jenaorcst ormerku o aBukeHue BHytpr Kosutemka, ormerku 00 aka-
JICMHUCCKOM OTIycKe, cMete (pamuiiuu, Ui OTHHUCACHHBIX 00yHalOIMXCsl yKa3hiBaeTCs
HPUHMHA OTHHCIICHMSI, B ClIyHac repeBojia i3 o0pa3zoBaTesIbHOIO yUpexkAeHHs yKa3biBaer-
csi HauMeHoBanue oOpasonare/ibHONW opraHu3aliii, B KOTOPYIO OCYLIECTRIISIETCS [IEPEBO/L
WoTLILL

16. B rpade 12 ykasbiBacTcs jlata 1 HOMEp IpuKasa 00 OTUUCIIEHUH

17. B rpadge 13 ykazniBaercs npyuurHa OTYHCICHUS

I8. B rpade 14 ykasbiBaeTcs ceprst BbIAAHHOTO JIMIIOMA.

19. B rpade 15 ykassiBaetcs No BbIJIaHHOTO AUTIIIOMA

20. B rpade 16 yka3biBaeTcsi cepusi BbIJIAHHOTO MPUIIOKEHHS

21. B rpade 17 ykazbiBacrcs No BLIAHHONO JMII0Ma

22 TloumeHHas KHUTA B [ICYaTHOM M DJICKTPOHHOM BUJIC XxpaHuTcsl B apxuBe Kosuiet-

wa 75 ner.
[lpy cocranictiny [ loMMEHHONW KHUIU CTYJICHTORB CJIC/LYET PYKOBOACTBORATLCS HH-
JKEMPUBEICHHBIMKU 00pa3liamu:



O0paseinr No 8 TUTYIbHbBINA JIUCT

MWHNUCTEPCTBO OLPA3OBAHUA, HAYKHK U MOJIOJIEXKN PECITYBJIMKW KPbIM
FOCYJIAPCTBEHHOE BIOUKETHOE TTPODECCHOHAJIBHOLE ObPABOBATEJILHOE
VYPEXKJIEHME PECTTY BJIMKHM KPLIM «CUM®EPOTTO ILC KU TMOJIMTEXHUYECKUW KOJIJIEJDK»

NMOUMEHHAS KHUT A
CTYJIEHTOB

HAYAJIO
OKOHYAHHME
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